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1. O6mue mMoJI0KeHHS

1. Hacrosimee IlonoxeHue pa3pabOTaHO Ha OCHOBE denepanpHOro 3akona Poccuicko#
®enepamuu ot 29 nekabps 2012 r. Ne 273-®3 «O6 obpasosanuu B Poccuiickoit Denepauni»,
Jaxona «O Ombamoreunom gmene» ot 23.11.1994 Ne78-®3, «06 uHpOpMALHH,
MHQOPMALIMOHHBIX ~ TEXHOJOTMAX W 3alllATe uHpopmarmu ot 27.07.2006 ., «O
IIPOTHBOJIEHCTBHH 3KCTPEMHUCTCKOH NEATENLHOCTH» OT 25.07.2002 Nel14-®3, Ha OCHOBaHHH
[Mpukasa or 1 mapra 2004 r. Ne 2/2 «O06 OCHOBHBIX HANpABIICHUSX COBEPIICHCTBOBAHHS
JesTeTPHOCTH OHOIHOTEKH Y4peIeHHu# obuero oopa3oBaHus P®», B cootercTBur ¢ PI'OC,
CanlTuH, YcraBa oGpasopaTesibHOrO yupexienns; denepanbHOro 3akoHa oT 29.12.2010 N 436-
@3 (pex. ot 14.10.2014) "O 3ammte aetei oT uH(OpMAIHH, IPHYHHSIOMEH BPE/ UX 30POBBIO
¥ Pa3BUTHIO".

7 BubIHOTEKAa SBISETCS CTPYKTYPHBIM MOJpa3JIeieHHEM UIKOJBI, YHacTBYIOUMM B yueOHO-
BOCIHTATEJPHOM TIpollecce B LensAX obecrmedeHHs rmpasa Y4acTHHKOB 06pa3zoBaTeNbLHOIO
npoliecca Ha 6ecTaTHOE MOJIb30BaHHE 6160 TeYHO-MHGOPMALIMOHHBIMH PECYPCAMH;

3. JlesTeNBHOCTh OMOMMOTEKH 0OmE06pPa30BATENBHOTO YHPEKICHHS OTpAKACTCH B Ycrase
06meobpazoBaTeIbHOTO ydpexKACHHS. Obecne4eHHOCTh OubIMOTEKH y4eOHBIMH,
METOIMUECKMMH M  CIPABOYHBIMH JIOKYMEHTAMH YYHTBIBACTCS [pH JIHICH3MPOBAHHH
001meo0bpa3oBaTeIbHOM OpraHH3alkH.

4. 1lenu 6MOTHOTEKH COOTHOCATCS C UETISIMH 06pa3oBaTeIbHON OpraHH3allkH:

dopmupoBanue 0OLIEH KyIBTYPbl JHYHOCTH 00y4aromuXcs Ha OCHOBE YCBOCHHS drocC, ux
ajanTai|s K )KH3HH B O0LIECTBE, CO3/JaHHE OCHOBBI JUISl OCO3HAHHOTO BBIOOPA M MOCHENYIOIIEro
ocBoeHHs NPodhecCHOHATBHBIX 00pa30BaTEIBHBIX MPOrPaMM, PacKphITAs HX MHIMBH Ty aJIbHBIX
criocobHOCTEH, BOCIMUTAaHUS TIPaKIAHCTBEHHOCTH, TpynomoOus, YyBaXeHHs K IpaBaM H
cBOGOIAM 4esoBeKa, GOPMUPOBAHHE 3I0POBOrO 00pa3a KU3HH.

5. BubnroTeKka pyKOBOACTBYETCS B CBOEH IEATEIbHOCTH OenepaibHBIMA 3aKOHAMH, Vkazamu 4
pacnopsbkeHHaMH [Ipe3uienTa P®, TlocTaHOBIEHHAMH U PacIopsKeHHUsIMH [IpaBHTENILCTBA PO
M MCIONHHTEIBHBIX OpraHoB CyObekToB P®, pemeHHsSMH COOTBETCTBYIOLIErO OpraHa
ynpaBieHus 00pa3oBaHMeM, YCTaBOM 06meoOpa3oBaTeIbHOR  OpraHM3allii, HACTOAIIHM
[TonoxeHueM.

6. JleATeIbHOCTH OMOIMOTEKH OCHOBBIBACTCS HAa TMPHHLUMIAX JCMOKpaTHH, ryMaHH3Ma,
0OIIEIOCTYTHOCTH, ~ IIPHOPUTETa  OOIIEYETOBEIECKHX [IEeHHOCTEH, Trpa)KJIaHCTBEHHOCTH,
¢B0OOIHOTO pPa3BUTHA JIHMYHOCTH.

7. TIOpAI0K TOTb30BaHNs HCTOYHHKAMHA HH(OPMAIIMH, [IEPEUCH OCHOBHBIX YCIYT M YCJIOBHS HX
npenoctasnenus ompenensiorcs  IlonoxenueM 0 oubnuoTeke 001e00pa30BaTENILHOIO
yupexaenus u [IpaBuiaMy M0/b30BaHAS OuOIHOTEKOMH.

8. OOpasoBaTebHas OpraHM3allisi HECET OTBETCTBEHHOCTH 32 JAOCTYMHOCTH H KadecTBO
6HOIHOTeYHO-HHDOPMALHOHHOTO 00CTyKUBAHHs OHOIHOTEKH.

9. Oprauu3amusi 0OCITY)XHBAaHHA YYaCTHHKOB 00pa30BaTeNbHOr0 Mpolecca MPOU3BOIUTCA B
COOTBETCTBHM C MpPaBHJIaMH TEXHHKH 0€30MacHOCTH H INpPOTHBONOKAPHBIMH, CaHHTapHO-
[MTHEHHYECKUMH TPEOOBaHHSIMH.

I1. OcHOBHBIE 32a1aYH

10.OCHOBHBIMH 3a71a4aMy OUOJIMOTEKH ABIIAIOTCA:

a) obecneyeHHe yJaCTHHKaM 00Opa30BaTebHOrO mpouecca - o6yqaromuMcs, TeJarorn4eCKiM
pabOTHHKAM, POIMTENSAM OOyHaloIMXCs - AOCTyHa K HHpOpMALMH, 3HAHUAM, KYIbTYPHBIM
LeHHOCTSM TIOCPEICTBOM HCTIOJB30BAHHs GHOTHOTEYHO-HHOPMALHOHHEIX PECYPCOB.

6) BOCHMTaHHE KyJIbTYPHOrO H TPaXAAHCKOro CaMOCO3HaHHA, [IOMOIIb B COIHAJIH3ALMH
06y4aroIIEerocsi, pa3BHTHH €r0 TBOPYECKOro NOTCHIHATIA.

B) (OPMHPOBAHHE HABBIKOB HE3ABUCHMOIO OMOIMOTEYHOrO IOJIH30BATEIL: o0y4eHHE TOHCKY,
0TGOpY ¥ KPHTHYECKO# OlleHKe HH(pOPMAIMH B COOTBETCTBUH C tpebosanusmu PI'OC.




r) COBEpIIEHCTBOBAHHE MPEIOCTABIACMBIX GUOTHOTEKOH YCIYr Ha OCHOBE BHEIPEHHS HOBBIX
MHOOPMAIMOHHBIX ~ TEXHOJIOTHH  H KOMIIBIOTEpH3allHA 66 MoTedHO-HHPOPMALHOHHBIX
npoieccoB,  GopMHpOBaHKE kompopTHOH  OubnmoTeyHod  cpeabl  IpH yCIIOBHH
KOMIBIOTEpH3AIHH OHOIHOTEKH.

IT1. OcHoBHBbIe GQYHKIHH

11. Jlns peann3aldy OCHOBHBIX 3a1ad oubnmoreka:

a) opmupyeT GoHx GUOIMOTEYHO-HHPOPMAIIHOHHBIX PECYPCOB IIKOJIBL:

- KOMIUIEKTYeT YHHBepCcaIbHBIH GOH y4eOHBIMH, XyA0KECTBEHHBIMH, Hay4YHBIMH,
CIPaBOYHBIMH, NIEarOrHHECKUMH U HaYYHO-TIOY IIPHBIMH JOKyMEHTaMH Ha OyMaXXHBIX H
37EKTPOHHBIX HOCHTEISIX HH(POPMALIHK;

- mononusieT Gpona HHGOPMALMOHHBIMA PECYPCAMH CETH Hurepner, 6a3amMu U GaHKaMH JaHHBIX
JPYTHX YUpeXICHHH H OpraHu3anui;

- OCyIIECTBIISET Pa3MEIeH)e, OPraHU3alKIo H COXpaHHOCTE JIOKyMEHTOB OHOIHOTEKH.

6) co3naeT MHPOPMALKHOHHYIO MPOAYKIHMIO:

- OCYIIECTBIISET AHATUTHKO-CHHTETHIECKYIO nepepaboTKy HHpOpMAIHH;

- Oprau3yeT ¥ BeJeT cripaBouHO-GubHOrpaduyeckuil anmnapar: KaTajlort, TEMaTHYECKHE
KapTOTEKH, 3JIEKTPOHHBIH KaTaor;

- paspabaThIBaeT PeKOMEHIATEIIbHBIC 6u6mmorpaduaeckue Nocoous;

- obecrnieunBaeT HHQOPMHUPOBAHHE noJb3oBaTenen

06 HHHOPMALIHOHHOH MPOIYKIIHH.

B) ocymecTBisieT MU GepeHInpoOBaHHOS 6O THOTeHO-HH(POPMALIHOHHOE 00CITYKHBAHHE
o0y4aromuxcs:

- ipeocTaBsieT HHMOPMALHOHHBIE PECYPChI Ha PasTHIHBX HOCHTEJIAX Ha OCHOBE

U3y4eHHs HX HHTEPECOB H uH(pOpMaIHOHHBIX noTpeOHOCTEH;

- CO3/@eT YCJIOBHUsI [UTsl Peali3aliii CaMOCTOATEIbHOCTH B 00y4eHuUH;

- opranu3yeT 00y4eHHe HaBbIKaM HE3aBHCHMOTO GUGITHOTEYHOTO MONIb30BaTeNs’ HHpopMaluH,
cozelcTBYeT MHTErpallii KOMIUICKCA 3HAHW{, yMEHHI W HABBIKOB PabOTHI C KHHUIOH H
uHpOpMAaIHEN;

- OpraHH3yeT MaccoBble MEPONPUATHS, OPHCHTHPOBAHHDIC Ha pa3BHTHe OOLIEH M YUTATENBCKOH
Ky/lbTypbl JIMYHOCTH, OKa3bIBacT CoNeliCTBAE TPH OPTraHU3alMH BHEYPOYHOH JEATEIbHOCTH,
OpraHH3yeMoii B yCIIOBHSX peali3aliy oroc;

r)  OCyWIECTBISET 6U6IHOTeUHO-HHPOPMAIMOHHOE ~ OOCITY)XKHBaHME  IEJaroruieckux
pabOTHHKOB:

- YJIOBJIETBOPSAET 3aIIPOCHI, CBS3aHHBIC € 06ydeHHeM, BOCTTHTAHHEM H 310POBBEM neTei;

- YIOBNIETBOPSIET 3aIPOCHI B 00/1aCTH NEAArOrHeCKAX MHHOBALHMI ¥ HOBBIX TEXHOJIOTHH;

- co3jaeT GaHK Meaaroruyeckoil HHQOpMaIMH Kak OCHOBBI equHON MHPOPMAIMOHHOM CITYXOBI
061meo6pa3oBaTe/IbHOM  OpraHM3allMK, — OCYIECTBIACT HAKOIIEHHE,  CHCTEMaTH3allHio
uHpOpPMALIUH 110 [IPeIMETAM.

- CIIOCOOCTBYET MPOBE/IEHUIO 3aHATHI 110 HOPMUPOBAHHIO HH(OPMALIHOHHOM KYIbTYPBL;

n) ocymecTusieT auddepeHIHpOBaHHOS 616 MMOTEeYHO-HHPOPMALIHOHHOE  00CTyKHBAHHE
pPOAUTENEH: _

- YIIOBJIETBOPAET 3alpOCh nonp3oBaTeNeli ¥ MHPOPMHPYET O HOBBIX IOCTYIUICHHAX B
BHOTMOTEKY, B TOM YHCIIE CTIOCOOCTBYIONIMX pealt3alii oroc;

- KOHCYNIBTHPYET [0 BOIPOCaM OpraHH3alliH CeMeHOro YTEHHs, 3HAKOMHUT ¢ HH(opmauueH mo
BOCIIMTAHHIO JETEH;

- KOHCYJIETHPYET 110 BOpOcaM y4eOHBIX W3gaHui Ui 00ydYaroLHXCs.

IV. Opranu3anus JesiTeJIbHOCTH 0n0IHOTEKH

12. Hauume yKOMIUIEKTOBAHHOH OHOITHOTEKH, peanusyromeit ®IOC.




13. CTpyKTypa 6uGnnOTeKH: a00HEMEHT, COBMEIICHHBIH € YHTAIBHBIM 3AJI0M, KHHTOXPaHUJIHIIE
y4eOHOH MTepaTyphl.

14. BubnmoTedHO-HHPOPMALMOHHOE 00CITY)XHBaHHE OCYLIECTBIACTCA B OCHOBE OubmoTe4Ho-
HH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C y4eGHBIM ¥ BOCIHTATE/IbHBIM ILIAHOM IIKOJIBL
[pOrpaMMaMH, IPOEKTaMH H IIaHOM paboTsl OHOIHOTEKH.

15. B mensx obecmedeHHs MOJEPHH3AlMH OHONHOTEKH B YCIOBHSAX aHopMaTH3aIMU
oOpa3oBaHus, IEPEX0/a Ha HOBBIE ®I'OC u B peeNax CpesCcTB, BBIICTAEMBIX YUPEIUTCIAMH,
061meo6pasoBaTebHas OpraHu3aius obecrieynBaeT OHOIHOTEKY:

- rapaHTHPOBAHHBIM (PUHAHCHPOBAHHEM KOMILICKTOBaHHS 6ubMoTeYHO-HHGOPMALIMOHHBIX
pecypcoB, PeyCMOTPEHHBIX B IIKOJIE;

- HeOBGXOIMMBIMH CITy)KeOHHIMH H IPOM3BOJICTBEHHBIMH MOMEIICHHAMHM B COOTBETCTBHH CO
CTPYKTypoii OHONMOTEKM H HOPMAaTHBaMH [0 TEXHHKE 6€30MacHOCTH  3KCILTyaTallHH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIIXKHOCTH, 3allbUICHHOCTH MOMCLICHHS, KOPPO3HOHHO-
AKTHBHBIX [PHMECEH HJIM 3JEKTPONPOBOJAIEH MBUIA) M B COOTBEICTBHH C MOJOKCHHAMH
CanlluH;

- PEMOHTOM H CEPBHCHBIM 00CITy)KHBAHHEM TEXHHKH H oGopyznoBaHus 6UOIHOTEKH;

- GUOIMOTEYHOM TEXHUKOM U KaHUEIAPCKUMH ITPHHAUIC)KHOCTIMH.

16. O6pasoBaTenbHOE YYPEXKIEHHE CO3JaeT YCJIOBHMS IUId  COXPAaHHOCTH annaparypasl,
06opyI0BaHUS ¥ UMYIIECTBA OHOIHOTEKH.

17. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh H KavyeCTBO KOMIUICKTOBAHHS OCHOBHOIO boHna
6HOIHOTEKH, KOMIUIEKTOBaHHe ydeOHOro ¢oHaa B COOTBETCTBHH C ¢enepanbHBIMH NEPEUHAMH
y4eOHHKOB M y4eOHO-METONMYECKHX W3JaHHMH, CO3/aHHe HEOOXOIMMBIX YCIOBHH JUIS
NeSTENHHOCTH OMOIMOTEKH HECET IMPEKTOP LIKOJIBI B COOTBETCTBHH C YcTaBoM yupeKIeHHUS.
18. Pexxum paboThl OUONHOTEKH ONpENeNseTcs B COOTBETCTBHM C IMpaBuiaMu BHYTPEHHETO
pacniopsiika 00IIEe00pa3oBaTEIbHOTO  yUPeKACHH. [Ipd ONpejeNeHHH pexuma paboTHI
HGUOMHOTEKH MPeyCMaTPHBAETCS BBIICIICHHE:!

-BPEMEHH [UISl €XKEJIHEBHOTO BBINOIHEHUA BHYTpHOHOIHOTEYHOM paboThI;

-OJHOTO pa3a B MeCsAll - CaHUTApHOro IHHA, B KOTOPBIH 06CIyXHBaHHE MOJIB30BATENCH HE
POM3BOIUTCS.

19. B mensix obecredyeHHs PAIMOHATHHOTO HCIONb30BaHMS HH(GOPMAIMOHHBIX PECYpCOB B
pabote ¢ meTbMH OHONHOTEKAa IIKOJBI B3aUMoOJeHCTBYeT C OHOMMOTEKaMH JpYruX
06pa30BaTeIbHBIX YUPEKACHHH H FOPOICKHMH OubIHOTEKaMH.

V. Ynpasienune

20. Ynpasienue GUOIMOTEKOH OCYIIECTBISETCH B COOTBETCTBHH C 3aKOHOJATE/ILCTBOM PO,
cyGbexToB P@ 1 ycTaBoM 00me00pa3oBaTebHON0 yIPeKACHH.

21. O61ee pyKOBO/ICTBO [ TEIBHOCTbIO OHGIHOTEKH OCYIIECTBIISET IMPEKTOP IKOJIBL.

22. PykoBOACTBO OHMOJIHOTEKOH OCYIIECTBISET MNEAAror - O6ubmoTeKaph, KOTOPBIA HeceT
OTBETCTBEHHOCTH B NpE/IeNax CBOEH KOMIIETCHIMH NEepel TMPEKTOPOM IIKOJIBI, 00y4aromuMHcs,
MX PONMTENSIMH 33 OPraHH3ALMIO ¥ Pe3y/IbTaThl ACATEIbHOCTH OUOJIMOTEKH, B COOTBETCTBHH C
byHKIHOHAIBHBIMHA 00513aHHOCTSIMH, pexyCMOTPEHHBIMA KBaTH(PUKAIIMOHHBIMH
TpeGOBaHUAMH, TPYIOBbIM J0OrOBOPOM H YCTaBOM o6meobpa3oBaTeIbHON OpraHM3alMH.

23. Ilemaror — OuWONHOTEKaph  Ha3HAYaeTCs [UPEKTOPOM IIKOJNBI M SABIACTCA WICHOM
T1eJaroru4ecKoro KOJUIEKTHBA.

24. MeToIu4eCKoe COMPOBOXIEHHE JEATEIHOCTH OHOIHOTEKH 00eCre MBaeT CCHHATHCT 110
yue6HEM HOHIAM U MIKOJIBHBIM OHOMHOTEKAM VnpasneHnus odpa3oBaHus.

25. TIlemaror — OuOIHOTeKkapp paspabaThiBaeT M  MPEICTABIAET  PYKOBOIHMTEIO
061e00pa30BaTeIbHOM OpraHHu3alluy Ha YTBEPXKICHHE CIIEYIOLIHE JOKYyMEHTRL:

- [TonoxxeHue o MIKOJIBHOH OHOIHOTEKE;

- IpaBuna nonas30BaHUs GUOIMOTEKOH;

- [11aHOBO-OTHETHYIO JOKYMEHTALHIO;




- TeXHONOrHYEeCKy0 JOKYMEHTAIHIO.

26. TpymoBele OTHOLIEHHS pabOTHUKOB OMONMMOTEKHM M 00IIE0Opa3oBaTEIbHONW OpraHH3alUH
PEryJIMpYIOTCS TpPYIOBBIM JOrOBOPOM, YCJIOBHA KOTOpOrO HE JOJDKHBI IPOTHBOPEYMTH
3akoHOHaTenbcTBy PD o Tpyne.

VL. IIpaBa u 06si3aHHOCTH OHO/ITHOTEKH

27. PaGoTHHuK OMOIHOTEKH UMEET IPaBO:

a) caMOCTOATENLHO BHIOMpATh (DOPMEBI, CpeacTBa H MeToabl OHOIHOTeYHO-HH(YOPMALIMOHHOIO
obcnyxuBaHHs 00pa30BaTEIBHOTO H BOCIIUTATEILHOTO MPOLIECCOB B COOTBETCTBHH C LIEAMH H
3ajayaMi, YKa3aHHBIMH B YcTaBe o0meoOpa3oBatenbHOM opranmzauud M [lonoxenun o
6ubnuoreke 00meoOpazoBaTeIbHON OpraHH3alHH;

6) NpOBOOMTL B YCTAaHOBJIEHHOM IMoOpsjKe (GaKyJIbTaTHBHBIE 3aHATHA, YPOKH H KpPYXKH
6ubmuoTeyHO-0ubIMorpaduuecKuX 3HaHHH HHPOPMALIMOHHOH KYJIbTYPHI;

B) M3bIMaTh JOKYMEHTHI U3 (JOHIOB B COOTBETCTBHH C HHCTPYKLHUEH MO y4eTy OHOMHOTEYHOro
¢oHna U HHCTPYKUHMeH mo paboTe ¢ JIOKyMEHTaMH, BKIIOYEHHBIMH B «®DenepaibHblil CIHCOK
KCTPEMHUCTCKHX MaTEPHAIOBY.

r) ONpenensTh B COOTBETCTBUH C IIPaBHJIAMHU TOJIb30BaHUs OUOIHOTEKOH,

yTBEPXK/IEHHBIMA PYKOBOJHUTEIEM 0011e00pa30BaTe/IbHOM OpraHU3alluH, U 1o

cornacoBaHuio COBETOM LIKOJIBI BUBI H pa3Mephbl KOMIIEHCALUH ylIepOa,

HaHECEHHOTO MOJIb30BaTE/IIMH OUOIHOTEKH;

1) UMETh €XETONHBIM OTIYCK M JOMOJHUTENbHBIH OIIAYMBAEMBIH OTIYCK B COOTBETCTBHH C
KOJUIEKTHBHBIM JOTOBOPOM MeXIy pabOTHHKaMH M PYKOBOICTBOM 00meoOpa3oBaTellbHOM
OpraHHM3alli¥ WA HHBIMH JIOKAJIbHBIMH HODMaTHBHBIMH aKTaMH;

€) OBITh NMpeCTaBIICHHBIMH K Pa3lIH4HbBIM (opMaM MOOIIPEHHs, HarpaJaM M 3HaKaM OTJIHYHA,
IpeIyCMOTPEHHBIM Il pa0OTHHKOB 00pa30BaHHUs U KYJIbTYpPBI,

) Y4YacTBOBaTh B COOTBETCTBHHM C 3aKoHomatenscTBoM P® B paGore OHOMHOTEYHBIX
accoLHalMi HIIH COIO30B.

28. PaboTHHK OGuOIHOTEKH 00513aH:

a) oOecrneyuTh MOJIB30BATENSAM BO3MOXHOCTE pabOThl ¢ HHQOPMALMOHHBIMH PpeCypcaMH
OHOHOTEKH;

6) uHbOPMHPOBaTH 10JIb30BaTENEH O BHAAX NPEJOCTABIAEMBIX OMOIHOTEKOH yCIyT,

B) 00eCneunTh Hay4YHYIO OpraHu3aIuio GOHI0B U KaTaloros;

r) ¢opmupoBats (OHIBI B COOTBETCTBHH C YTBEPXKICHHBIMH (elepalbHBIMH IEPEUHIMH
yueOHBIX H3JJaHHH, TpeboBaHUAM @oI'ocC, o0pa3oBaTeIbHBIMH nporpaMMamMH
001eo6pa3oBaTeIbHOW OpPraHU3allid, HHTEPECaMH, IIOTPEOHOCTAMH M 3alpocaMH  BceX
KaTeropHii noJab30BaTeeH;

1) COBEpIIEHCTBOBaTh HHPOPMaMOHHO-OuOMorpaguieckoe H OHOIHOTEYHOE OOCITYKHBAaHHE
II0JIb30BaTeIeH;

€) obecrneynBaTh COXPAHHOCTh UCIOJIB30BaHUSI HOCHTENEH MHGOpPMALUH, HX CHCTEMATH3AllHIO,
pa3MeIeHNe U XpaHEeHHE;

%) obecrieduBaTh peXXUM paboThl B COOTBETCTBHH C MOTPeOHOCTAMH MOJIb30BaTeNIed H paboTo#
001eobpazoBaTebHON OpraHH3alliy;

3) OTYMTHIBATECA B YCTAHOBICHHOM IIOpSIKE Iepell PYKOBOIHTENIEM o0O0ImeoOpa3oBaTebHOM
opraHu3aliy He pexe | pasa B rox;

H) IOBBIIATH KBATH(DUKALHKIO.

VII. IlpaBa 1 00s3aHHOCTH N0J/Ib30BaTe/1eH OHOIHOTEKH

29. INonws3oBaTeny 6UOIMOTEK HMEIOT NPaBO:
- [Tonyyats monHyio HHGOpPMAIHIO 0 cocTaBe OubmHoTeyHoro GoHna,
MH(pOPMAIMOHHBIX pecypcaX H NPeNOoCTaBIseMbIX OHOIHOTEKOH yCIyrax;




- [Tonp30BaThCA CrIpaBOYHO-OHOIHOrpadUIecKUM anmnapaToM OHOIHOTEKY;

- TTonyyaTh KOHCYIHTAIHOHHYIO IIOMOLLB B [IOKCKE H BEIOOpPE HCTOUHHKOB HH(pOpMALUH;

- [TonyyaTs BO BpeMEHHOE NOJIb30BaHHE Ha aDOHEMEHTE U B YHTAILHOM 3ajie

NeYaTHbIE H3aHMs, ayJHOBH3yallbHBIE JOKYMEHTHI H IpyIHe HCTOYHHKH HH(pOopManuy;,

- [IpouteBaTh CPOK MOJIb30BaHHS JOKYMEHTaMH;

- [Nomy4ats TemaTHueckue, pakrorpaduyeckue, yTouHsiomMe H OUOIHOrpaduYecKue CrpaBKa
Ha ocHOBe (hoHIa OHOIMOTEKH;

- IMonyyaTs KOHCYIBTAllHOHHYIO IOMOLIb B paboTe ¢ HHpOpMalMed HAa HETPAAHLIHOHHBIX
HOCHMTENSAX IpH II0Jb30BaHHM DJJEKTPOHHOE M HMHOE OOOpyJOBaHHME TIIpH  YCJIOBHH
KOMITBIOTEPH3ALINH;

- YyacTBoBaTh B MEPONIPHATHAX, TPOBOAUMBIX OHOIHOTEKOM;

- O6paimarscs IS pa3pelieHHs KOHQIUKTHOH CHTYallHH K PyKOBOJUTEIIO
001meoOpa3zoBaTebHON OpraHH3alHH.

30. ITonb3oBarenu 6UOTMOTEKH 0OsI3aHBbI:

- CobmroaTe nMpaBuiia MoJb30BaHus OHOIHOTEKOH;

- BepexHO OTHOCHTBCS K IIPOU3BECHHAM IIeYaTH (He BBIPHIBATh, 3arMOaTh CTPAHHIL, He JeNaTh B
KHMraX [OJYEPKHBAHHM, IIOMETOK), HHBIM JOKYMEHTaM Ha pa3JMYHbIX HOCHTESX,
000pyI0BaHHIO, HHBEHTAPIO;

- TlomnepxuBaTh MOPAJOK PAacCCTaHOBKH JOKYMEHTOB B OTKPHITOM JOCTyne OHOIHOTEKH,
pacnoioKeHHs! KapTOTeK B KaTalorax H KapToTeKax;

- [Tonb30BaThCA LIEHHBIMH H CIIPAaBOYHBIMH JOKYMEHTAMH TOJIBKO B IOMEIIEHHH OMOIHOTEKH;

- VOenuThcs NpU IMOJNY4EHHH JOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a NpH OOHApyXEHHH
npouHpOpMHpOBaTE 06 3TOM paboTHHKa GHOMHOTEKH. OTBETCTBEHHOCTh 32 OOHApYXCHHbIC
nedeKTsl B CIaBaeMBIX JOKYMEHTaX HECET NMOCIEIHHH M0JIb30BaTelb; BO3BPAILATh JOKYMEHTBI B
OuOIHOTEKY B YCTAaHOBJIEHHBIE CPOKH;

- 3aMeHATh JOKYMEHTHI OMOJMOTEKH B cilydae MX YTpaThl MJIH IOpPYM MM PaBHOIEHHBIMH B
COOTBETCTBMM C TpAaBHIIAMH MOJIB30BaHUs OHOMHOTEKOH. 3a yTpaTy HECOBEpPLICHHOJICTHHMH
yuTaTeNsMH IpOM3BeJeHHH mne4aTH u3 OHOMHOTEYHBIX (QOHIOB WM NpPHYHHCHHE HM
HEBOCIIOJIHUMOIO BpeJa OTBETCTBEHHOCTh JO/DKHBI HECTH DOJHMTENM MM HHBIC 3aKOHHBIC
peCTaBHTEIH.

- TloMHOCTBIO paccuMTaThes ¢ OMONHOTEKOM IO MCTEYeHHH CpoKa OOydyeHHs WM paboThl B
0061meodpa3oBaTeIbHOM OpraHU3alHH.

31. Iopsimok monp30BaHus OUOIHOTEKOM:

- 3anucek obydarommxcs 061eodpazoBaTeIbHON OpraHH3alHH B OHOIHOTEKY MPOM3BOJUTCS IO
CIIMCOYHOMY COCTaBy Kjlacca B HHIMBHAYalbHOM IIOPsIKE, MEJIaroriyecKuX H HHBIX
pabGoTHHKOB 0011€00pa30BaTebHOrO YUpeXkIeH s, POAUTENIEH 00yJatoIHXCs - 0 MaclopTy;

- [lepepeructpanus nojib3oBarenei OHOTHOTEKH IPOM3BOIUTCS €KETOIHO;

- JIoKyMeHTOM, IOATBEP)KAAIOIIUM [IPABO MOJIB30BaHUS OHOTHOTEKOM, ABISETCS YHTATEIbCKHH
(opmysp;

- Uyrtarensckuit GopMyasp GUKCHpYeT 1aTy BBIIAYH I0JIB30BATENIO JOKYMEHTOB M3 (oHIa
OMOIHMOTEKH M MX BO3BpaIleHUS B OHOIHOTEKY.

32. Ilopsiiok mons30BaHusl aDOHEMEHTOM:

- MakcHMaIbHBIE CPOKH TOJIb30BaHHUs JOKYMEHTaMH, y4eOHHKaMH, y4eOHBIMH IOCOOHMSAMH -
y4eOHbIH ro;

- HayuHo-momynsipHasi, I03HaBaTe/bHasi, Xy10XXeCTBeHHas TuTepaTypa - 20 1Hei;

- [TeproMueckue W3aaHUs, H3JaHUS IOBBIIIEHHOrO cpoca - 15 aHeH;

- Tlonp3oBaTend MOTYT MPOMJIHTH CPOK MOJIb30BaHHA JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENIEH.

- DHIOMKJIONEIMH, CIIPABOYHUKH, PeKUE, LIEHHbIE U UMEIOIIHECS B €IMHCTBEHHOM 3K3EMILIAPE
JIOKYMEHTHI BBIIAIOTCS TOJBKO 111 paboThl B OHOIHOTEKE.

33. Ilops0K MOJIb30BaHUS YHTAJIBHBIM 3aJI0M:

a) IOKYMEHTBI, [IpeIHa3HaYeHHbIe U1 paboTh! B YHTAIBHOM 3aJI€, IOMOH HE BBINAIOTCS,




6) SHIMKJIONEMH, CIIPABOYHHKH, PEIKHE, ICHHbIE H HMEIOIIMECS B €IMHCTBEHHOM SK3EMILIAPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JUIsl paboThl B YATATLHOM 3alI€.

34. TTopsnoK paGoThI ¢ KOMITBIOTEPOM, PAcroNoKeHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTe/IbHOTO MpoLecca MPOH3BOAUTCA

B TIPUCYTCTBHH IleJarora-oubamnorexaps;

6) paspemaercsi paboTa 3a OJHMM MNEPCOHAIBHBIM KOMIIBIOTEPOM HE Oonee ABYX 4EJIOBEK
OZIHOBPEMEHHO;

B) IOJIB30BaTe/Ib UMEET MPaBo paboTaTh HE ¢ TPAJUIHOHHBIM HOCHTENEM uH(pOopMaLIUH [OCIIe
IIpe/IBAPUTENLHOTO TECTHPOBAHHS €T0 NeAaroroM-oubImoTeKapem;

I) [0 BCeM BOIpOCaM Mo¥cka HHpopMmauy B IHTepHETe MONB30BaTeNb JODKEH obpamarscs K
rearory-0ubImoTexapio;

1) paboTa ¢ KOMIIBIOTEPOM MPOU3BOIUTCS COITIACHO YTBEPXKICHHBIM CaHUTAPHO-THTHCHHYIECKAM
npaBUJIaM






